Facility Online Manager
— Instruction for users —
FOM™ is an online accounting and instrument management software. This software can be used as a simple online

scheduler for small research group, or as a complicated management system for all facilities inside whole
institution. If you are interested in using Fom™, please contact FOM Networks at info@FOMNetworks.com.

I.  User registration
1. Click "l am a new user" to register new user name. If you have registered but forgot your
username or password, click the link "I forgot my username or password". Your username and

password will be sent to you by email.

Facility Online Manager - Welcome

Welcome to Facility Online Manager (FOM™)

User name:
Faciiily Onling Manaqer
SaturdayFeb. 28 Password:

10:49 ;36

User Poliey - User Manual

FOM™ s an online accounting and instrument management software. This software can be used as a simple online scheduler for small research
group, or as a complicated managernent system for all facilities inside whole institution. FOMT™ is available to Northwesterm University faciliies as
well as other institutions, Ifyou are interested in using FOM™, please contact FOM Metwarks at info@F ObNebwarks corm.

Click here to see featuras of FOMIM,

2. After clicking "l am a new user", you will see this window. You may not see the "User Policy"
window if the facility manager optioned not to show this. If you see the pop-up window, click
and read the policy, then click the button below.

[Facility Online Manager - User Registration

FOM New User Registation

Please choose: (O internal User © Exernal User
Facilify Online Manzger

__ SalurdayFeb.28
11:14:13

'User Policy

Please read user policy
*You must read the user policy and agree with the content before continue.

Click io open user policy in separaie window

[ | have read the policy and agree with its content 1 [ Mo, idonotagree.




3. Fill out the form.
(For internal user only) If you cannot find your department or supervisor in the list, click on the
corresponding link to send email(s) to facility manager. Come back to register again when you
get email back saying your department/supervisor is added.

‘Facili’ty Online Manager - User Registration ‘

FOM New User Registation

Flease choose: @j}ntema\User O External User
Ezcility Online Manager
_ SaturdayFeb.2s | S
HATAL Password: |
Password Again: |
Discipling | Selectyour discipline v/

Department; | Selectyour department |
Supervisar: [Selectyuursuper\risur ~

Firsthame: |

ly departrment is not listed here

Iy supervisoris notlisted here

LastMame: |

Email:

Fhone Numhber.

Expiration Date: [02/28/2014 |

Il. Add account number
1. After registration you will see this warning window. You must add one account number to
continue.

Facility Online Manager - Error &3

Eacility Online Warager

SaturdayFeb. 28 | VWARNING: You currently do not have a valid account number in the s
11:20:29

em. Click here to add one

2. This account number is typically your institution's internal financial account number, and may be
validated with the rules set by facility manager. If you have questions regarding this account
number, please contact the facility manager.



'Facility Online Manager - My Accounts =)

Update User Accounts
(You may use any easy-io-remember project name. Internal users must provide valid active financial account. External users may use [exernal] remove
the bracked as account number.)

Facilify Online Manaqer.

Saturday Feb. 28
11-29-04 # Project Mame Account Number Is Active?

» User Home
Add a new account

» Operation Manuals 1 |
» Usage Report Add this account

= My Profile

» My Accounts

Al BB Click here to go back to User Home

» Logout

» User Forum

3. Go back to user home after adding a valid account number.

lll. Apply to use instrument
1. Inuser home page, click on the instrument name listed on right side to apply for this instrument.

Facility Online Manager - User Home

Authorized mstruments (Click to view schedule) Available Instruments (Click to apply)
Flner:‘ Fiher:l
Egchlity Onltie Marager » Eguipl
Saturday Feb. 28
11:32:24

» User Home

» Operation Manuals
» LIsage Report

» ity Profile

2. You may see a user agreement message. Click and read the agreement and then click a button
below.

User Agreement %)

Please read user policy
ou muet read the user policy and agree with the content before continue.

< Click to open user policy in separate window

I | have read the policy and agree with its content ] [ No.idonotagree. |




3. Input your preferred time for training in the text box. This message will be sent to instrument
managers. You will be contacted shortly regarding the training.

New User Application Form

Apply to use new instrument

Please tell the inst

training:

your prefe

| am available at the following time slot(s):

d tirne(s) for

4. After training and your account activated, you will see the instrument name listed on the left
side of the user home page.

Facility Online Manager - User Home

11:44 26

» LIser Home

__ SawrdayFeb 28

e Eduipl: 24-hr access, AVAILABLE

Authorized Instruments (Click to view schedule)

Available Instruments (Click to applv}

Fiter

IV. Instrument reservation, cancellation, logon and logoff

1. Inuser home page, click the instrument name that you want to use. You will see the schedule of

this instrument, as shown below. Current time is shown in pink with yellow background.

Reserved time is shown in black with yellow background. Available time is shown in black.
Passed time is shown in grey.

Facility Online Manager - Schedule

Facilify Online Mzaager

Saturday Feh. 28

Notes from instrument

Instrument Schedule: - Equip1

- Equipit

is now Available

- Youruser level onthis instrument is: 24-hour Access.

11.48:57 -
| Equip1 v
5 Jeeiiloms 12/29 01J05 0112 D1M9 01026 02/02 02/09 0216 Today Feb 28, 2008 03/02 0309 0316 03133 03/30 OH06 D413 D420
Mon 02123 [Tue 02124 fved 02125 [Thu 0226 [Fri naiz7 [Batnzize [gun 031
» Operation Manuals . o
Click to show sessions fram midnight to 09:00
» Usage Report [08:00-10:00 [8:00- 10:00 03:00- 10:00 02:00-10:00 03:00-10:00 D@:n0- 1000 212
| [foDo-1too 10.00- 11:00 10:00- 11:00 10:00- 11.00 111 10:00- 11.00 -13.00
GRilaRii 1.00- 12.00 11,00~ 12.00 11:00- 1200 11.00- 12,00 10:00-14:00 11001200
» My Accounts [1z00-13:00 12:00-13:00 12:00-13:00 12:00 - 13.00 thil Show 12:00-13:00
» Contact a Manager [0 1400 (3001400 1300 1400 13001400 13001400 300 14:00
_ | |#4oo-15m0 14:00-15:00 14:00-15:00 14:00- 1500 313 14:00- 1500 [14:00-15:00
14:00-16:00
» Logout =
1500 16:00 [15:00- 16,00 15.00- 16.00 15001600 Mo Show 16:00 - 16.00 [16.00-16.00
[16:00-17:00 :00-17:00 16:00-17:00 16:00-17:00 111 16:00-17.00 [16:00-17:00
16:00-18:00
e 17:00- 18:00 1700~ 18:00 17:00 - 16:00 17:00 - 1800 Mo Ehou 17:00-18:00 7:00-18:00
[te:00- 19:00 18.00- 15:00 19:00- 19:00 19:00- 19.00 18:00- 19:00 18:00-19.00 [16:00-19.00
19.00- 20:00 18:00- 2000 12:00 - 20:00 1900 - 20.00 19:00 - 20.00 19:00 - 20:00 [18:00- 20:00




2. Toreserve a session, click on the time you want to start with. Then you will see the window like
the one below. Choose an ending time to make the reservation.

Facility Online Manager - Schedule

Facilify Online Manager

_Saturday Fek, 28
11:56:13

» User Home

» Operation Manuals
» Usage Report

» My Profile
» My Accounts
» Contacta Manager

» Logout

» UserForum

Notes from instrument

Instrument Schedule: - Equipt
- Equip? is now Avallable

- ‘four user level on this instrument is; 24-hour Access,

12028 010

won 62023 INstrument Reservation

09:00 - 10;
10000 - 11
11.00 - 12
12:00 - 13
13:00- 140
14:00 - 150
15.00 -
16:00
]
1800 -
19:00 -
20000 - 2
21,00 -
2200
2300 - 24

Instrument Reservation

@12

Start time: 2008-03-01 14:00.00
End tirme:| 2008-03-0116.00:00 |

Selectthe account number you want to uge for thig session;

pog :
[Frigz27
midnight to 09:00
09:00-10:00
t1 11

1n0:00-1 4:00

14:00-16:00
It t1
116;00-1 800

|18:00-18:00
0- 20:00

03/02 03709 0316 03/23 D530 04/06 04013 0

Bal02/28 [5un 03701
[09:00 - 1000 fzt2

[1o:00 - 11.00 !

11:00 - 12:00

12:00 - 13.00

1300-1400

[14:00 - 1500

15:00-16.00 580
[16:00 - 17.00 116:00- 17.00
17:00 - 18.00 [17:00- 18:00
11800 - 19.00 H&:00- 18.00
[20:00 - 2100 [20:00 - 21.00
121,00 - 22:00 21:00-22;
22:00 - 23.00 [22:00- 23.00

3. To cancel or modify a reserved session, click on the reserved time that is shown in black with
yellow background.

Facility Online Manager - Schedule

Facilify Oiiine Manager

Saturday Feb. 28

+ Lgar Home

+ Operation Manuals
» Usage Report

»+ Wiy Profile
# My Accounts

» Contact a Manager

» Logout

» User Forum

A2 0BT |

Notes from instrument

strument Schedule: - Equip1
- Equip? is now Available
-‘Your uset level on this instrument is; 24-hour Access,

“'Modify Reservation

Select what you want to do with this reservation:

J

[ Cancel reservation Modify reservation

Close window

(10001400

[r4:00-15:00 [14:00- 15:00 14:00- 1500
[i5:00- 16:00 [i&:00-16:00 15.00- 16.00
16:00-17:00
[i700- 1800
[t&n0- 1800

f 2000 - “l1900- 2000
[20:00- 21:00 [20:00- 21:00 20:00- 2100
[2iibo-3z:00 [7:00-22:00 [z 00- 2200
22:00- 3300 [zon-3300  [pao0-2300
[23:00- 2400 [Z300- 2400 23.00- 2400

(R
[T800- 1600
[16:00-17.00

- 1800

2 )
[20:00 - 21:00
[27'00- 2200
[72.00- 73.00
[z300- 2200

3t3
[14:00-16:00

[23t00- 24700

03002 0200 0316 03/23 03/30 0406 04113

[at0zizs

[5un 03/01

2tz
[08:00-13:00

|20:00- 21:00 20:00- 21:00
[21:00- 22:00 21:.00- 22:00
it _ mn-2sm
23.00-24:00




4. Tologon areserved session or do an express logon, click on the current time shown in pink with

yellow background.

Facility Online Manager - Schedule

Notes from instrument

Instrument Schedule: - Equip1
- Equip1 is now Availahle
Faeilify Online Mansger ) -
-Your userlevel onthis instrument is: 24-hour Access.

Saturday Feb. 28

12 |
» User Home - - -
12428 0140 - SNilE) B
Won 5223 | INstrument Reservation AT
» Operation Manuals midnight tn 03110
U900 10 Express Logon 09:00-10:00
» Usage Report Ho:00- 111 it
o012 s [10:00-14:00
M700- 13 Select the account number you want to use for this session:
» ity Prafile fizan 74 @12
» My Accounts H4.00- 15 Izt
» Contacta Manager O Start lime: 2009-02-28 12:00.00 et e
[iBo0-17: BT | tr
g e 2002022813000 h00-15:00
» Logout [te:00-19:00
[ Express Lagon ] [ Cancel ] THn0- 3000
120:00 - 21 20000 - 21:00
21:00~32: 21:00 - 22:00
[22:00- 23 22:00 - 23:00
» User Forum 23:00-24: 23:00 - 24:00

03i02 0308 0316 03/23 03730 04706 04M3 0

Sat02i28 Sun 03/01
[05:00-10:00 tatz
[to:no-11.00 09:00-13:00

1212
14:00-16:00

16:00- 18:00
19:00 - 20:00 19:00 - 20:00
20:00 - 21:00 20:00- 21:00
[21:00- 23:00 21:00- 2200
[23:00-23:00 22:00- 23:00
2300 - 24:00 23:00- 2400

5. When you are using the instrument the your time slot in shown in red with yellow background,

and on top of the window the instrument is shown as "Being used".

Facility Online Manager - Schedule

Notes from instrument

Instrument Sehetite: - Equip
- Egifg1 is now Being used

Eacilify Daline Manager
scilify Online Manager YouruserTETEr ent is: 24-hour Access

bR

| 12:21:13 o )

— | Equip1 |

AR 12/29 01605 0112 01118 01/26 0202 0209 0216 Today Feh 28, 2009
Mon 02123 Tue 0224 Wed 02125 Thu 0226 Fri 02127

» Operation Manuals C_l\_[;_le_ShD_\fV"SBBS\DOS TI’_D_m m_i_d_niqm ID_ _Dg__UU
06:00- 10,00 09.00-10.00 08:00-10:00 [pa:00- 10:00 58.00- 1000

» Usage Report 10:00-11:00 10:00-11:00 [10:00- 11:00 [10:00- 11:00 fil 11
11:00- 1200 11:00-12:00 [i1:00- 1200 [i1:00-12:00 10:00-14:00
12:00- 1300 12:00-13:00 [12:00- 13:00 12:00-13:00 |

» My Profle T3.00- 1400 1300~ 14:00 [r300- 1460 [r300- 1400

» My Accounts 14:00- 15:00 14:00- 1500 [14:00-15:00 14:00- 15:00 tata

» Contact a Manager [&:00- 16.00 15:00-16:00 [15:00- 16:00 15:00- 16:00 14:00-16:010
16:00- 17,00 16:00-17.00 [16:00-17.00 [16:00-17.00 t 1
17:00- 16:00 17.00- 18,00 17:00- 1600 16:00-18:00

» Logout 18:00-19:00 18:00-19:00 [15:00-19:00 18:00- 1900
1@:00- 2000 19:00- 20:00 [i@:00- 2000 18:00- 20.00
20:00- 21:00 20:00- 21:00 [20:00- 21:00 20:00- 21:00 20:00 - 3100
21:00- 2200 21.00- 22:00 21:00- 22:00 21:00-22:00 27°00- 2200
22:00- 2300 22:00- 2300 22:00- 23:00 [2z.00- 23:00 22:00- 2300
2300 2400 2300- 2400 PE00- 2400 23002400 [2300- 2400

» User Forum

0303 03/08 0316 0323 03430 0406 0413 04
[5atoai2a 3un 0301
08:00- {000 1212
[10:00- 11,00 [08:00-13:00
A

t2t2
[14:00-16:00

[16:00-17:00
17:00-18:00
42:.00-19:00

18:00-19:00

[19:00- 20:00 00-20:00
[20:00- 2100 00-21:00
21:00-22:00
22:00- 23:00

2300- 3400




6. After finishing your experiment, you must log into FOM again to logoff the instrument. Click on

the red link showing you are using the instrument.

Facility Online Manager - Schedule

Facilify Orlice Marager
LRI
| 13:00: 08

» User Home

» Operation Manuals
» Usage Report

» My Profile
» My Accounts
» Contact a Manager

» Logout

» User Forum

Notes from instrument

Instrument Schedule: - Equip1
- Eguip1 is now Being used
- Your user level on this instrument is: 24-hour Access

29 01104 : :
-7 | Equip1 - Logoff

Mon 02/

UG00- 100 Equip1 - Logoff

{1:00- 128 S
[rz:00- 131 Liguid nitrngen'!__!Liters

M&n0-15 Instrument Status Report: @ 0K O Something wrong

Comment

22:00- 23 Selectthe account number you want to use for this session:

@tz

v Feh 28, 2009

26 [Frip2i27
ions from midnight to 09:.00
1000 [pe0o- 1000
11.00 frn

12:00 10:00-14.00
13:00

1400

15:00 2tz

16:00 14:00-16.00
1700 it 1

18:00 16:00-18:00
15:00 [ie:00-19:00
2000 18:00- 2000
21:00 20°00- 21:00
2300 21.00- 22:00
23:00 22:00- 23:00
2400 23.00- 2400

0302 03/08 03M6 03/23 03730 0406 D4/13 0

Sat02/28

0900 -

10.00

Sun 03/01

1212
09:00-13:00

18:00 18:00-18:00
19:00 - 30:00 19:00- 30:00
20:00 - 31:00 20:00- 21:00
21:00- 33:00 21:00-32:00
22:00- 23:00 22:00- 23:00
23:00- 2400 123:00- 24:00

7. Fillin consumables if you have used. Choose "Something wrong" if you want to report problem

of the instrument. Fill in comment, select account number to use, then click logoff.

V. Forgot logoff sessions

If you forgot logoff your session, you will receive email reminder after one hour of reserved ending

time. Also the next immediate user who reserved the instrument can log you off. You will receive

email if another forced you off an instrument.

VI. Download instrument operation manual

In user home page, click on "Operation Manuals" link on left side to download instrument

documents.

|' Facility Online Manager - Operation Manuals

&

Saturday Feb. 28
19:30:39

» User Home

> Operation Manuals
» Usage Report

> My Profile
» My Accounts

Operation Manuals

This page provides a list ofinslrument manuals and documents. Most of them are in Microsoft Yord® or Adobe Acrobal PDF@format You may need special software to

openthese documents.
* WUSTL
o Equip1
= Operation Manuak v FOMNetworks comidownloadsisop pdf
= Reference paper: www FOMMNetworks com/downloa dsfref pdif




VII. Usage report

In user home page, click on "Usage Report" link to download report of your usage in the facility with
given start time and end time.

Facility Online Manager - Usage Report
Choose afacility, set the start and end date, and click submit to get your detailed usage report
Choose a facilit] WUSTL v Start;|1/1/2008 End; |2/1/2008 |
ety Onlne Morsoss

Saturday Feb. 28

» UserHome

» Operation Manuals
» Usage Report

» hity Profile
» My Accounts
» Contact a Manager

» Logout

VIIl. Update user profile

In user home page, click on "My Profile" link to update your contact information, including login
password.

Facility Online Manager - My Profile

Update User Profile

» hly Profile
» My Accounts

» Contact a Manager

# Logout

= LIser Forum

Phone Mumber:

Email:

Expiration Date:

UserlD:
Facilify Online Mansger Password:
_ Saturday Feb. 28 Pagsword Again: (LTI |
19:39: 36 |
Department: MEE V‘ My department is not listed here
» User Home e
Supervisar: | Bhuynu Li ¥ My supenvisoris nat listed here
» Opetation Manuals First Name: Shuyou J
» Usage Repaort
Last Harne: Li \

547-491-6723 |

|mfu@FOMNetwurks com

02022014 |

| Lag me on automatically an this computer until | manually logout

Larm notusing this systern any maore. Please deactivate my account so | will not get emails fram facility manadgers




IX. Update account number

In user home page, click on "My Accounts" to add or change your account number(s).

Facility Online Manager - My Accounts

Eaciitty Onling Mangoer

_ SaturdayFeb. 28
[ T19:40:58

» User Home

» Operation Manuals
» Usage Report

» My Profile
» My Accounts
» Contact a Manager

» Logout

» User Forum

Update User Accounts
{You may use any easy-to-remember project name. Internal users must provide valid active financial account. External users may use [external] (rermove the brackef) as account
number)

"

Project Name
1 _9!’931 Project 1

Account Nurniber
[12345-678-201

Is Active?
Active

| Updata

Add a new account
2 | . g
Add this account

lick har: K r Hom

X. Contact managers

In user home page, click on "Contact a Manager" to write message or send technical service request
to instrument manager(s).

ac nline Manager -

ontact a Manager

Eacilify Online Manager

Saturday Feh, 28
19:43:41

» User Home

» Operation Manuals
» Usage Report

= Wiy Profile
» My Accounts
» Contact a Manager

» Logout

» User Forum

Select the person(s) you want to contact with and fill in the message at bottom.

[ e et Oss

| FOM: Technical Assistance Request v|

“Your Email; info@F OMNetwarks com

Subject: |FOM Technical Assistance Reguest
Message:

Please help me observe my sample. We will publish our results in Mature Materials.
Thanks,

Shuyou Li
B47-481-6723




XI. Online discussion board

In user home page, click "User Forum" to join our online discussion board, where you may discuss
your research work, report bugs of FOM, or simply meet your peer scientists virtually.

ndex page - Maxthon

File View Favortes Groups  Tools  Help ¥ i) Links= SOHO Tax = Mews = Program = LocalChinese =
1A o@@ae-K0O03
i % [Z]FoMNetworks e Index page x l | »
Ty

f@http:,ip’www.FOMNatworks.comfhbs,ﬁndex‘php -~ &~ Addition

[

FOM Networks

—— Online Community of FOM Users

<y Board index
@Fag O Login

It is currently Sat Feb 28, 2009 848 pm

View unanswered posts » View active topics

INSTRUMENT AND TECHROLOGY

- -

SPM Mo posts
Spanning probe microscopy. Including AFM, STM, MFM ...

SEM Mo posts
Scanning Electron Micrascopy. Including SEM sample preparation technigues, SEM-EDS, EBSD,
Ebearn Iithagraphy

TEM Mo posts
Transmission Electron Microscopy. Including TEM sample preparation technigues, TEM-EDS,
TEM-EELS, STEM, 30 Tomagraphy, Holography

OM, Confocal Mo posts
Optical Microscopy, Including OM sample preparation technigues, staining techniques

Spectroscopy 0 0 Mo posts
Absorption, Fluorescence, X-ray, Flame, Yisible, Ultraviolet, Infrared, Raman, NMR,
Photoemission, Mossbauer

Laboratory Management o o Mo posts
Topics related to lab management, data storage, policies and standards =

é FOM Software by Shuyou G
FOM bug report, feature request, and related on Thu Koy 06, 2008 1:39 pm

Forum Management Mo posts
o o
apply for moderators, suggest new subforums, complaints

LOGIH

Username: Password: | Log me an automatically each visit []
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